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Smérnice & 2/2026 nahrazuje Smérnici &, 2/2022, ktera timto pozbyva platnosti.

Glanek 1
Zakladni ustanoveni

Tato Smérnice upravuje blizsi podminky pro préaci na dalku zaméstnanc( Ustavu experimentalni
botaniky AV CR, v.v. i. Praci na dalku se rozumivykon prace v souladu s uzavienou pracovni smlouvou
a pracovnim zafazenim mimo sjednané misto vykonu préace, tedy zdomova nebo z jakéhokoli jiného
mista na Gzemi Ceské republiky, kde se zaméstnanec nachazi.

Rozsah provadéné prace na dalku zaméstnancem, pravidla tykajici se rozvrhovanijeho pracovni doby
vykonavané na dalku a dalsi souvisejici podminky se Fidi touto Smérnici.

Kazdy zaméstnanec musi mit podepsanou Dohodu o praci na délku.

Zameéstnanec bude praci na dalku vykonavat na adrese/adresach dohodnuté se zaméstnavatelem.
Adresa/adresy budou uvedeny v Dohodé o praci na dalku.

Rozsah vykonu préce na déalku zameéstnanc( se stanovuje individualné. U zaméstnanc( rozhoduje o
vyuziti vzdy vedouci, u vedoucich zaméstnanct feditel.

Zaméstnanec bude pfi praci na dalku vykonavat praci v takové kvalité, mnoZstvi a zplisobem, jako by
ji vwkonaval na pracovisti zaméstnavatele.

Zaméstnanec je povinen i pfi vwkonu prace na dalku zachovavat mléenlivost a musi dbat na
odpovidajici ochranu dat, Gdajd a informaci souvisejicich s plnénim pracovnich tkolll pfed jejich
moZnym zneuzitim tieti osobou a pred zvefejnénim.

Prace na délku je benefitem, ktery zaméstnavatel poskytuje zaméstnanci na zakladé vzajemné
dohody ovykonu prace na dalku. Zaméstnavatel si vyhrazuje pravo ve vyjimecnych pfipadech
v souladu s pravnimi pfedpisy zaméstnanci praci na dalku na nezbytné nutnou dobu nafidit, nebo
zaméstnanci v odGvodnénych pfipadech neumoznit.

Clanek 2
RozvrZeni pracovni doby, pfekazky v préaci

Zaméstnanec bude dodrZovat pfi rozvrhovani pracovni doby ustanoveni zakoniku prace tykajici se
maximalnich délek jeho pracovni smény a tydenni pracovni doby, Cerpani pfestdvek v préci,
odpo€inku mezi sm&nami a nepfetrzitého odpodinku v tydnu. Préaci pies¢as miiZze zamé&stnanec
vykondvat jen s pfedchozim pisemnym souhlasem vedouciho.

Zaméstnanec je povinen pfi vykonu prace na délku vést evidenci odpracované doby, véetné
veSkerych prestavek mezi dobou vykonu préce, a to prostiednictvim nastroje uréeného
zaméstnavatelem.

Zaméstnavatel rozvrhuje pracovni dobu zaméstnance pro vykon prace na dalku pruzné, a to tak, ze
¢ast pracovni doby je stanovena jako zakladni pracovni doba a &4st jako volitelna pracovni doba.
Zakladni pracovni doba je stanovena od pondéli do patku od 10:00 do 14:00 hodin. Volitelnou
pracovni dobu si zaméstnanec rozvrhne dle svych potfeb od pondéli do patku v dobé od 6:00 do
10:00 hodin aod 14:00 do 22:00 hodin. Zaméstnanec je povinen byt v zakladni pracovni dob&
k dispozici zaméstnavateli prostfednictvim komunika&nich prostfedkd na délku (e-mail, telefon)
neodkladné a ve volitelnou pracovni dobu dle dohody svedoucim pracovnikem. Upfesnéni
planovani a chodu tymu si zakotvi kazdy tym v tymové dohodé, kterd bude pisemna a dostupnd viem
¢lendim tymu.
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Zamestnanec vykondvajici préci na délku je povinen se na vyzvu pfislu§ného vedouciho dostavit
k vykonu préce na pracovi$té zaméstnavatele. Zaméstnanec je v rdmci vykonu prace na délku povinen
ucastnit se vSech planovanych i neplédnovanych porad a jinych pracovnich setkani podle pokyn(
vedouciho pracovnika.

Vykon prace na délku po dobu pracovni neschopnosti zamé&stnance neni pfipustny. Pro t&ely
poskytovani nahrady mzdy v dob& pracovni neschopnosti zaméstnance rozvrhuje zaméstnavatel
pracovni dobu pro vykon prace na dalku do smén od 8:00 do 16:30 hodin (tj. véetné piithodinové
pfestavky na jidlo a oddech), a to od pondéli do patku.

Zaméstnanci pfi jinych daleZitych osobnich pfekazkach v praci pii wkonu prace na dalku, které
zasahnou do zékladni pracovni doby, poskytne zaméstnavatel nejméné ve stanoveném rozsahu
pracovni volno a ve stanovenych pfipadech mu pfislusi i nahrada platu, a to dle nafizeni vlady, které
stanovi okruh piekaZek v praci, rozsah pracovniho volna a pfipady, ve kterych pfislusi zaméstnanci
nahrada platu. V pfipadé, Ze jiné duleZité osobni pfekazky nezasahnou pfi vykonu préace na délku do
zakladni pracovni doby, nepfislusi zaméstnanci nahrada mzdy, s wyjimkou pfekaZzek vyslovné
uvedenych v provadécim pfedpise (kterym je aktualné nafizeni vlady &. 590/2006 Sb., kterym se
stanovi okruh a rozsah jinych dileZitych osobnich prekazek v préci, ve znéni pozdéjsich piedpisi).

Clanek 3
Bezpeé&nost a ochrana zdravi pfi praci

Zameéstnanec je i v dobé vykonu prace na dalku povinen dodrZovat veskera pravidla bezpeénosti
a ochrany zdravf pfi praci (BOZP) a pozarni ochrany. Zaméstnavatel je opravnén kontrolovat splnéni
podminek bezpe€ného wvykonu prace na pracovisti odlisSném od pracovisté stanoveném
zaméstnavatelem a zaméstnanec je povinen tuto kontrolu povéfenymi pracovniky zamé&stnavatele
strpét.

Zaméstnanec je povinen dodrZovat pfi praci stanovené postupy a pouZivat pouze stanovené pracovni
prostfedky. Pfi praci s vypoc&etni technickou a pfi mobilni komunikaci nebo na sitich pfi praci na dalku
je zaméstnanec povinen podinat si takovym zp(isobem, aby minimalizoval hrozby a rizika v rémci
kybernetické bezpecnosti.

Zameéstnanec je povinen v pracovni dobé, a to jak v zakladni pracovni dobé, tak v pracovni dobé, kterou
si sdm rozvrhne, zdrZovat se pouze v mistech slouzicich k vykonu prace (tedy v pracovné, popfipadé
mistnosti, kde je umisté&n podéitac a psaci stll apod.). Veskeré prestavky mezi dobou vykonu préce je
povinen fadné pred jejim zapoCetim evidovat prostiednictvim néstroje pro evidence odpracované
doby.

Zaméstnanec bude za v8ech okolnosti jednat opatrné. Zaméstnanec nesmi v dobé vykonu préce na
délku provadét ¢innosti, pfi nichZ by mohlo dojit k pracovnimu Grazu. Pracovni prostfedi musf byt v
takovém stavu, aby nedoslo k Grazu.

Zameéstnavatel neodpovida za $kodu, kterou zaméstnanec utrpi v dobé vykonu prace na délku, pokud
nema pfimou souvislost s vykonem prace, ani za $kodu na soukromych zafizenich a pifedmétech,
které zaméstnanec pouZil k vykonu prace na dalku bez pfedchoziho pisemného souhlasu
zaméstnavatele.

Tato smérnice byla projednana Radou UEB a nabyva G&innosti dne 29. 1. 2026.

V Praze dne 29. ledna 2026

RNDr. Jan lartinec, CSc., feditel
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Directive No. 2/2026

on Remote Work

In the event of inconsistency or discrepancy between the Czech and English version,
the Czech language version shall prevail.

Directive No. 2/2026 replaces Directive No. 2/2022, which is hereby withdrawn.

Article 1

Preamble
1.1 Scope: This Directive specifies the detailed conditions for remote work of employees of the
Institute of Experimental Botany of the CAS (IEB CAS). Remote work is defined as the performance of
work in accordance with the employment contract outside the agreed place of work, specifically from
home or any other location within the Czech Republic where the employee is situated.

1.2 Conditions: The extent of remote work, rules for scheduling working hours, and other related
conditions are governed by this Directive.

1.3 Location: Remote work shall be performed at the address(es) agreed upon with the employer.
These addresses will be specified in the Remote Work Agreement.

1.4 Approval: The scope of remote work is determined individually. For employees, the supervisor
always decides on the use of remote work; for managers, the Director decides.

1.5 Performance: While working remotely, the employee shall perform work in the same quality,
quantity, and manner as if performed at the employer's workplace.

1.6 Data Protection: Even when working remotely, the employee is obliged to maintain confidentiality
and must ensure adequate protection of data, information, and facts related to the performance of
work tasks against misuse by a third party or disclosure.

1.7 Status: Remote work is a benefit provided by the employer based on a mutual agreement. The
employer reserves the right to mandate remote work in exceptional cases in accordance with legal
regulations for a strictly necessary period or to deny it in justified cases.

Article 2
Working Hours Schedule and Obstacles to Work

2.1 Compliance: The employee must comply with Labor Code provisions regarding maximum shift
length, weekly working hours, breaks, and rest periods. Overtime work is permitted only with the prior
written consent of the supervisor.

2.3 Flexible Schedule: The employer schedules the employee's remote working hours flexibly:

Core Working Hours: Monday to Friday, 10:00 AM - 2:00 PM. The employee must be
immediately available via communication means (e-mail, phone).

Optional Working Hours: Monday to Friday, 6:00 AM - 10:00 AM and 2:00 PM - 10:00 PM.
Availability is based on agreement with the supervisor.
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2.2 Recording: The employee is required to keep records of time worked, including all breaks, using
the tool designated by the employer.

2.4 Meetings: Upon the supervisor's request, the employee must report to the employer's workplace.
The employee must participate in all planned and unplanned meetings and briefings as instructed.

2.5 Sick Leave: Performing work during a period of temporary incapacity for work is not permitted. For
the purpose of wage compensation during sick leave, the employer schedules shifts from 8:00 AM to
4:30 PM (including a 30-minute meal break), Monday to Friday.

2.6 Personal Obstacles: For important personal obstacles during core working hours, time off and
salary compensation are provided according to government regulations. If obstacles occur outside
core hours, no compensation is provided, except for cases explicitly listed in regulations.

Article 3
Health and Safety (HSE)

3.1 HSE Compliance: Even when working remotely, the employee must follow all Health and Safety at
Work (HSE) and fire protection rules. The employer is entitled to inspect safety conditions at the remote
workplace, and the employee must allow such inspections.

3.2 Cyber Security: The employee must follow established procedures and use only designated work
equipment. While working with IT or on networks, the employee must act to minimize cyber security
risks.

3.3 Workplace Boundaries: During working hours (both core and optional), the employee must remain
only in areas designated for work (e.g., a study or room with a computer). Breaks must be properly
recorded before they begin.

3.4 Prevention of Injury: The employee must act with caution and avoid activities that could lead to
an occupational injury. The work environment must be maintained in a safe state.

3.5 Liability: The employer is not liable for damage suffered during remote work that has no direct
connection to the performance of work, nor for damage to private devices used without prior written
consent.

This Directive was reviewed by the |IEB Executive Board and shall become effective on 29 January 2026.

In Prague on 29 January 2026
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